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General instructions: 

i. All questions are compulsory. 

ii. Section A questions carry ½ mark each. 

iii. Section B questions are descriptive type. 
 

 

Section -A 

I. Choose the correct answer:                                                                            6 x ½ = 3 

 

1. Which of the following is also known as a vertical axis? 

i) Bar ii) Value Axis iii) Data iv) Category Axis 

2. What can be sorted by using the sort A to Z option? 

i) Number    ii) Symbols   iii) Text   iv) All of These 

3. Which feature in Excel is used to represent data graphically? 

i) Table   ii) Chart iii) Formula iv) Cell 

4. HTML Stands for 

i) Hyper Trainer Marking Language ii) Hyper Text Markup Language iii) Hyper Text 

Marketing Language iv) Hyper Text Marking Language 

5. Which tag is used to display the largest heading in HTML? 

 i)<h6> ii) <h1> iii) <head> iv) <heading> 

6. Which tag is used to turn the enclosed text into a superscript. 

i)<sub> ii) <sup> iii) <p> iv) <hn> 

Fill in the blanks:                                                                                           6 x ½ =3 

1. ……… is the rectangular area bounded by the two axes. 

2. The ………. displays the data in the form of vertical bars. 

3. …………are also known as XY scatter plot charts. 

4. ……... documents are made up of text content and special codes. 

5. ………... have only an opening tag. 

6. A paragraph can be aligned using the........... attribute. 

 

II. Write True or False:         4 x ½ =2 

 

1. Excel can arrange selected data in ascending order only. 

2. ‘My data has headers’ checkbox needs to be selected if columns have a heading at the top.      

3. The <p> tag in HTML is used to create a paragraph. 

4. The <br> tag is used to insert a line break. 

 

 

 



 

Section – B 

 

 

III. Answer in one Word        3 x 1 =3 

1. Write name of Any Components of Chart? 

2. Which chart type represents values on the horizontal axis? 

3. Who invented HTML? 

IV. Define the following:          2x1=2 

1. Data Series 

2. Legend 

 

V. Differentiate Between:        2x2=4 

1. Line Chart and Pie Chart. 

2. <Sub> tag and <Sup> 

 

VI. Answer the following question:       3x2=6 

1.  Write down the steps to create a chart. 

2.   What is Custom Sort? 

3.   What is Markup Language? 

 

VIII           Application based Question:        2 x 1 =2 

1. John is preparing a list of students with their marks obtained in exams. He wants to arrange 

the data in ascending order according to the student’s names. Suggest him a feature of excel 

that can help him do his work quickly.  

2. Akriti was making a list of all the students in her class. She wishes to sort them alphabetically. 

Which type of sorting can she use for this 

 

 

 

 
 


